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. Center align titles and use Times New
Paper Tltle Roman 16-pt font, bold. Title should be

The first letter of every word in the title : at most 2 lines long.

should be capitalized, with the exception of

prepositions, conjunctions and articles. Taro EIGA (ATEM University)
However, please still capitalize such words

if they are longer than 4 letters (e.g., Hanako EIGA (ATEM University)
Between).

Leave one blank line in 12-pt font and

write the name(s) and affiliation(s) of
author(s). First name first then write

Abstract surname in all capital letters.

Leave one blank line after author names and insert an abstract as follows.
Abstracts should be written in 12-pt Times New Roman font and should be
about 200 words in length. Use bold font for the word “Abstract” and
“keywords”. All abstracts should be written in English. Use a 4-character left
and right-side full indent for the abstract and keywords. Indentation should be
set to four characters on both the left and right. When setting indentation, do
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Word’s ruler function. In accordance with APA standards, the titles of English
works should have each individual word beginning with a capital letter with
the exception of prepositions (to, with, for, etc.), conjunctions (and, but, or)
and articles (a, the). However, even such words should be capitalized when
they are more than 4 letters long (e.g. Between). The first word of the title
should also be capitalized, regardless of whether or not it is a preposition,
conjunction, article, etc. (e.g., The Relationship Between Snacking and

Metabolic Syndrome).
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keywords) First line of each paragraph indented by 4
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Level 1 heading names should be written in bold,
12-pt Times New Roman font.

1.1

Indent the first line of each body paragraph by four characters. This template is to
be used for manuscripts submitted to the ATEM Journal. Regardless of whether the
submission is a research article or a practice report, manuscripts written in English must
conform to this template. Irrespective of the language used in the main text, include an
English abstract of no more than 200 words. After the abstract, leave one blank line and

provide up to five keywords in English; set the label “Keywords™ in italics, but do not

italicize the 1Mo eywords.

Only use one space after periods (not two). |

1 —|_Page number.



2. Headings
2.1 Level-1 and Level-2 headings in bold

Level-1 and Level-2 headings are bold, 12-pt Times New Roman, numbered (e.g.,
1, 1.1). Indent the first line of each body paragraph by four characters; use the ruler
function rather than spaces.
2.1.1 Level-3 headings

Level-3 headings are 12-pt Times New Roman and not bold. Use Arabic numerals

only. Indent the first line of each body paragraph by four characters; use the ruler

function rather than spaces.

3. Citations
3.1 In-text conventions

Follow APA 7th edition. Use double quotations. List references in alphabetical order.
For three or more authors, write the first author’s name followed by et al. For the

notation of direct and indirect quotations in the text, please refer to the appendix.

4. Tables and Figures
4.1 Tables

Place the table number and title above the table: number on one line; title (italic,
Title Case) on the next. Omit vertical rules. Leave one blank line above and below each
table. Center numerical values. Report values to two decimal places; report p-values to

three decimals.

/J The table number appears above the table in

Table 1 bold font. And the table title appears one line
below the table number in italic title case.

Results of the Tests

Test M SD t p
Test 1 59.13 57.21
53.77 .001
Test 2 6433 57.17%
[
Note. n = 403 M = mean / \ Vertical rules in tables should be
Statistical terms should omitted.

be written in italics.
Numerical values should
be centered.




4.2 Figures

Number figures consecutively in the order they appear. Place the figure number
(bold) and the figure title (italic, Title Case) above the figure: number on one line, title
on the next. Leave one blank line above and below the figure. Put explanatory notes

below the figure, beginning with "Note." in italics.

Figure 1
Results Of the Simulation [ The figure number appears above the figure
in bold font. And the figure title appears one
100  Participants’ Improvement in Test Scores ‘ line below the figure number in italic title
—~ Port case.

2
3

Test Score

40

Experimental
Group

5. Preserve Anonymity
Avoid self-identifying text in the manuscript; refer to your own work as Author
(2025) where necessary. In the reference list, list them in normal alphabetical order with

details masked.

6. Reference Checks

For reference formatting, pay particular attention to the following: ensure there is
no discrepancy between in-text citations and the reference list; for English references,
capitalize only the first word of the title and proper nouns; list Japanese and English
references separately; order English references alphabetically and Japanese references

in Gojuon (Japanese alphabetical order).

Acknowledgements

At the time of submission, avoid statements that could personally identify

individuals.

as necessary: acknowledgements, notes, references, and appendixes. Use 12-pt Times New

Leave a blank line after the end of the body text and create the following sections in this order
Notes Roman font throughout and use bold text for the headings of any and all of these sections.

1. Compile notes after the main text and Acknowledgements.

2. In the body text, indicate notes with superscript numerals (e.g., ')
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Use hanging indent. For English titles in the reference list, use sentence

case. Reference list ordering: Sort English alphabetically. Ensure full

consistency between in-text citations and the reference list.
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Appendix
In-text citations
1. Direct quotations

e Smith and Jones (2010) stated that “quoted text goes here.” (p. 45)

e  “Quoted text goes here” (Smith & Jones, 2010, p. 45). c

e In running text, use and; in parentheses, use &.

e For direct quotations, page number(s) are required (p. XX / pp. XX—XX).

e For quotations of 40 words or more, use a block quotation (indented, no
quotation marks, source cited at the end).

2. Indirect quotations
e Deci et al. (1999) argue that certain extrinsic rewards can undermine intrinsic
motivation.

e ... assuggested in recent meta-analytic and theoretical work (Deci et al., 1999).
- —\
e For three or more authors, use et al. from the very first citation.
e Page numbers are not necessary.
e et al. is not italicized; include the period after al.

3. Multiple sources in one citation
e Many researchers have noted this point in Japan (Kobayashi, 1998; Wada, 2000).

e Kobayashi (1998) and Wada (2000a) pointed out these problems in Japan...
- —\

e List sources alphabetically by first author; separate items with semicolons.

e For multiple works by the same author, list chronologically (e.g., 1998; 2000).

e If an author has multiple works in the same year, use a/b suffixes (e.g., 2020a, 2020b)
and match these in the reference list.

4. Works (Sources) with no date of publication

e According to American Psychological Association (n.d.), authors should use a

consistent citation style in scholarly writing. [ Use (n.d.) (“no date”) when the source does
not provide a year.

e In the reference list, include the site/page
title, site name (if distinct from the author),
and the URL.

5. Works (Sources) with no named author
o Second language acquisition handbook (2005) indicates that learner age can affect

language learning outcomes.

e When no individual or group author is given, move the title to the author
position.

e In in-text citations, italicize titles of stand-alone works (books, reports)
and use sentence case.

e If a group author (e.g., UNESCO, MEXT) is clearly indicated, use the
group name as the author instead of treating the work as authorless.




